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About us

It’s a tough world for girls. 

Big Sisters of BC Lower Mainland (Big 
Sisters BCLM) provides supportive 
mentoring relationships to young girls 
who may be facing challenges like 
bullying, isolation, poverty, abuse, social 

anxiety, low self-esteem and more. 

Research shows that mentoring has 
a powerful impact on the lives of 
young girls. 

We know that 96 percent of adults who 
had a mentor as a child say they are 
happy and 92 percent feel confident. 
Plus, girls who have a positive mentor 
are less likely to engage in destructive 
behaviour such as bullying, fighting, 
binge drinking or drug use.

Since 1960, 

Big Sisters BCLM has been changing 
the course of young girls’ lives. Our 
experienced caseworkers carefully match 
Little Sisters with female adult mentors 
who help them reach their full potential, 
avoid risky behaviour and make healthy 
choices.
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Fundraising guidelines

Submit the Fundraising Agreement to Big Sisters BCLM at least two weeks prior to your 
event. The event must be compatible with our mission, vision, and values. Do not make 
public announcements or promote your event as benefiting Big Sisters BCLM until you receive 
approval of your event application.

Event organizers are responsible for the planning and execution of the event including, but 
not limited to, set-up, promotion, staffing, volunteers and liability.

Event organizers are responsible for obtaining appropriate licenses and insurance (i.e. raffle 
and 50/50 licenses, liquor permits, etc.).

All publicity (including media releases, print/promotional materials, etc.) for the proposed 
event must be approved by Big Sisters BCLM prior to being printed, released, etc. (Please allow 
at least 3 days for promotional and marketing approvals).

All promotional materials must state that the event is “in support of Big Sisters of BC Lower 
Mainland” or “proceeds from this event will be donated to Big Sisters of BC Lower Mainland.”

If the event is cancelled, please notify Big Sisters as soon as possible.

Third party event organizers must comply with all relevant local, provincial and federal laws.

Taking commission, for any purpose, on funds raised at a fundraising event is prohibited.
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Big Sisters BCLM can provide the following assistance once your 
event has been approved:

• Professional advice on fundraising and event organization

• Big Sisters BCLM materials and banners for your event

• Big Sisters BCLM logo for use on event promotional materials (all materials with Big Sisters 
BCLM logo must be individually approved by Big Sisters BCLM prior to printing, release, etc.)

• An agency representative to speak about Big Sisters and mentoring at your event 
(depending on availability)

• A letter of support to be used to validate the authenticity of the event and its organizers

• Posts on Big Sisters BCLM’s social media (Facebook, Twitter and Instagram) promoting your 
event
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Big Sisters cannot provide the following to your event:

• Funding or reimbursement for event expenses

• Donor or sponsor lists

• Promotion or advertising of your event except on our website, e-newsletter and social 
media

• Guaranteed attendance of staff or volunteers at your event

• Application for gaming licenses (i.e., bingos, raffles, liquor, insurance)

• Prizes, auction items or awards

• Insurance for your event

• Logistical support for the event

• Big Sisters BCLM will not assume any legal or financial liability for a third party event

• Big Sisters BCLM is not responsible for any damage or accidents to persons or property at 
the event

• Big Sisters BCLM shall have the right to, at any time and for any reason, request that the 
event organizer/group cease to use Big Sisters oBCLM’s name and logo in connection with 
the event and the event organizers shall use its best efforts to comply with such request

• Big Sisters BCLM reserves the right to not approve any fundraising event and is not obliged 
to provide a reason

“It’s fun having a Big Sister and it 
shows a big difference since we were 
matched. Sometimes when I have 
problems in school I ask her for advice 
and she helps me to know how I can 
make it better.”
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Financial guidelines

Big Sisters BCLM is not responsible for any costs related to the fundraising event. All expenses 
related to the event must be covered by the organizer or deducted from the proceeds before 
sending donations to Big Sisters BCLM.

The fundraising event organizers agree to handle all monetary transactions for the event and 
to present the proceeds to Big Sisters BCLM within 30 days of the completion of the event or 
as otherwise agreed to.

When tax receipts are requested for donations over $25, the third party fundraising event 
organizer is responsible for collecting the names, addresses and contact information for all 
donors. Official tax receipts will be issued in accordance with the Canada Revenue Agency 
guidelines.

It is highly recommended that third party event organizers research the expenses for their 
event and have their budget in place prior to submitting this application. If event expenses are 
greater than the total collected, the group organizing the event is responsible for payment of 
these additional expenses. Big Sisters BCLM is not responsible for the costs of fundraising or 
for any shortfalls relating to the event/activity.

All cheques should be made payable to Big Sisters of BC Lower Mainland and delivered to  
34 E.12th Avenue. Vancouver, BC V5T 2G5.

Big Sisters reserves the right to request to see financial records related to the event.
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Tax receipt guidelines
It is very important that event organizers understand the rules about tax receipts before 
planning your event. For further clarification on what can be receipted, please speak with Big 
Sisters BCLM’s fundraising coordinator.

It is your responsibility to communicate with donors regarding tax receipts.

Big Sisters BCLM will only issue tax receipts for the amount of the actual donations received 
by our agency, as allowed by Canada Revenue Agency. Tax receipts cannot be issued for 
funds used to cover the costs of the event or other administrative expenses incurred by the 
organizer.

Big Sisters BCLM is permitted to issue tax receipts to individuals that make a donation without 
receiving a tangible item or benefit in return. Tax receipts are provided for donations of $25 
or more.

Tax Receipts will not be issued for the following:
• Purchase of admission tickets, green fees or auction items

• In-kind goods donated to an event

• Donated services such as hiring an entertainer or auctioneer for the event

• Sponsorships (as advertising or promotion is being received in return for the sponsorship 
monies received)

• Gift certificates donated by the issuer of the certificate

Please note: Sponsors and other corporate contributors may be provided with a business gift 
letter as proof of contribution.
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If you would like to support Big Sisters of BC Lower Mainland with a third party fundraising event please fill out the form 
below and return to msmith@bigsisters.bc.ca.

Name of Person, Group, or Company Planning Event:
Date of Event:                       Time:
Location (Address/Facility/City):
Contact Name:         Contact Phone:
Contact Email:
Fundraising Goal: $      Expected Number of Attendees:

Description of Event:

Would you like a Big Sisters of BCLM representative to attend the event (circle one)?   Yes   /   No

If yes, what involvement will they have? Please note this is subject to availability.
Speech          Cheque Presentation          Other
Additional details:

Would you like to use the Big Sisters logo on your event promotional material (circle one)? If yes, it will be emailed to you at 
the above email address:   Yes   /   No

Would you like Big Sisters brochures and material for the event (circle one)?   Yes   /   Nov

ACKNOWLEDGMENTS
I acknowledge that Big Sisters BCLM reserves the right to withdraw its name from the event at any time.

I acknowledge that I have read and understand the information contained in Big Sisters’ Fundraising Event Toolkit and will 
adhere to all of Big Sister’s Fundraising Guidelines.

Applicant Name    Applicant Signature   Date

BSBCLM Staff Name   BSBCLM Staff Signature   Date

For Big Sisters of BC Lower Mainland Use Only:

Approved By (Print):     (Initial)         Date:

Big Sisters of BC Lower Mainland 34 E. 12th Avenue, Vancouver, BC V5T 2G5 P: 604.873.4525 www.bigsisters.bc.ca

Fundraising Event Application Form



For more information, please contact:

Meagan Smith 
Events Manager

msmith@bigsisters.bc.ca 
604-873-4525 ext.312 
www.bigsisters.bc.ca

mentoring matters


